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Welcome to Lunch and Learn

o A service provided by the MD State Board of Elections (SBE) and
the Division of Candidacy and Campaign Finance (CCF) to assist
candidates, their advocates and the citizens of Maryland on how
to operate as a public finance (PF) candidate.

o Twice monthly program

o Understand the rules of PF and how they differ from a
traditional / regular candidate committee.

o Understand the mechanics of reporting your transactions into
MD Campaign Reporting Information System (CRIS).
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Getting Sighed In for the First Time

o Once your Statement of Organization is approved, all officers
will receive an email from SBE with a temporary password.
o Username is your email. No shared emails.

o Everyone who can change your data in CRIS will be tagged that
they changed or amended something.
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Getting Slgned In for the First Time

23 campaignfinance.maryland.gov/Home/Logout G A % & 2 ’ :

3O WorkPlace [ LBEs [ FairElection Fund [J Public Finance Res... [ Maryland Resources [ BaltCoNews [ Election Resources [ Local Budget Reso... [ MD SBE and Electio... »

Welcome to
Maryland Campaign Reporting Information System

Username is your
email.

Password has to be

1 2 CharaCterS, upper = - Username
and lower case _~ |
liicis, MDCRIS User Manual S | 7osswor
lette rs, num be I'S, N |« Filing Instructions _ : '
. 2 C ' . _CCFIDs [J Remember Me
S p ecla l. C h ara Cte I'S. ] ‘ « Campaign Finance Walk-Through
« Joolfor Bank Balance and Cash on Hand Differences
« 2022 Summary Guide = .
. Montgomery Guide for Publlc Elechon Fund
- Power Pointfor Public Electlon Fund Business Contribution
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Getting Sighed In for the First Time
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Verified. Open. Trusted. Empowering.

| Collapse A |

Communication Preference < Kevin Gillogly (Gillogly, Kevin People for) 0

Please select preferred methods of communication for each committee

Committee Name Role Select
Email
Gillogly, Kevin People for Chairperson
Mail




Divisions of Duties

o The three officers get emails to join.
o The Campaign Chairperson (can also be the candidate)
o The Treasurer (can not be the candidate)

o The applicant candidate

o You can add a person to help with the recording of data.
o Campaign Manager or anyone else you want to get access to
YOUR account
o Remember too many cooks spoil the batter.
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Adding a New User

View / Edit Registration Information

Enter Contributions/Transfers/In-kind
Contributions

Enter Non-Candidate Loans
Enter Loan Payments

Enter Expenditures and Outstanding
Obligations

Enter Return Ceontributions

Enter Outstanding Obligations Paid
Edit / File Pending Transactions
Amend Transactions

Upload Transactions

Receipt Documents

Step - 1 (Upload Receipt Documents)

Step - 2 (Link Receipt Documents)

Merge
Un Merge

| Collapse A |

Users

_: Gillogly, Kevin People for (Kevin Gillogly) o

Add New User

Expand Username Committee Name First Name Last Name Role Active  Actions
bmorekevin@gmail.com Gillogly, Kevin People for Kevin Gillogly Candidate, Chairperson
esherbert@aol.com Gillogly, Kevin People for Ebony Sherbert-Parran Treasurer

Displaying page 1 of 1, records 1 to 3 of 3
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A Tour of the CRIS Website, Part |

ffi_]"}: Maryland Campaign Reporting Information System

B MENU % REMINDERS [# LOGOUT AS COMMITTEE [+ LOGOUT
N
Reminders 2 Kevin Gillogly (Gillogly, Kevin People for) e

Message from Administrator

Upcoming Filing Period Due Dates

081972025 Matching Fund Report Gubematorial 0811972025
Tasks Count
] My Verifications 0
| Pending Verifications for this Committee 0

Pending Filing for Committee

Filing Period Original Due Date Unfiled Transaction Count Filing Type Pending Reason

T EXPang W [

No records to view.

1. If Filing Type is Original?
Committee Report is pending for the Filing Period and should be filed.

2. If Filing Type is Amendment?
Committee Report should file the Amendment for the Filing Period.

** * * . 2 Micead filinn narind 2
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Menu - Your

View / Edit Registration Information
Enter Contributionz/Transfers/in-kind

e Con Home Base

Enter Hon-Candidate Loans
Enter Loan Payments

Enter Expenditures and Qutstanding
Obligations

Enter Return Confributions

Enter Outstanding Obligations Paid

When you get lost.
Always come back to the

Edit / File Pending Transactions

Amend Transactions ;
Upload Transactions _E_' Menu. It’s your home
Receipt Documenis E

Step - 1 (Upload Receipt Documents) 1 b a S e o

Step - 2 (Link Receipt Documents)

KMaintain Users
Change Username / Password

Merge
N k%, Un Merge
X @ User Communication Preferences
| MARYLAND STATE
Q"’_!.!BOARD OF ELECTIONS
\/ Verified. Open. Trusted. Empowering.




A Tour of the CRIS Website, View/Edit

‘ View [ Edit Registration Information

ontributions/Transfers/In-kind

Maryland Campaign Reporting Information System

B MENU % REMINDERS [F LOGODUT AS COMMITTEE [F LOGOUT

Enter Non-Candidate Loans

View / Edit Public Financing Committee Registration- State 2 Kevin Gillogly (Gillogly, Kevin People Iorle
Enter Loan Payments -

Committee’s Pul nk | Print Screen

Enter Expenditures and Outstanding Committee Information
Obligations . - : P . o
Authority Name* |G|IIoeg, Kevin People for | Certification Status: Pending Submission CCF ID: 15015562
Enter Return Contributions Election Type Office Type Office Sought Jurisdiction Party Affiliation Election Year Start Date
Enter Outstanding Obligations Paid Gubernatorial County Office County Council - At-Large Montgomery Democratic 2026 07/29/2025

Contributor/Payee
Committee Name Amended Information

Edit / File Pending Transactions

Committee Name Updated By Updated Date
Amend Transactions Gillogly, Kevin People for Gillogly Kevin 0712912025
Upload Transactions Gillogly, Kevin People for Gillogly Kevin 07/29/2025
Receipt Documents Displaying page 1 of 1, records 1 to 2 of 2

Step - 1 (Upload Receipt Documents)

Candidate Information

Step - 2 (Link Receipt Documents)

Maintain Users Name Date of Birth Email Mailing Address Public Phone Edit

Kevin Gillogly 0311211958 bmorekevin@gmail.com 7701 Takoma Ave, Takoma Park, MD 2091, MD, 20912 410-269-2641 =]

Change Username / Password

Chairperson Information () same as Candidate

Merge
Un Merge
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A Tour of the CRIS Website, Ad

Account

d Your

Bank

hdditional Contacts (Optional)

Add New Contact

Role Name Mailing Address Public Phone Contact Phone Email Start Date End Date Receive Notices For Public Actions
No records to view.

Depository Information
Name of Financial Institution Address Account Type Account Number Start Date Actions
MNone Mone, None, None, MD, 21401 Checking 0000000 07/29/2025
Displaying page 1 of 1, records 1 to 1 of 1

Pocuments / Correspondence

Add Correspondence | Add Document
Document Date Document Type Document Description Added By Actions
07/30/2025 Statement of Organization Gillogly Kevin 4 ]__3;
07/29/2025 Statement of Organization Gillogly Kevin W ]__sa
07/29/2025 Statement of Organization (Original) Parran Ebony B &
KIS,
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Have to Be 100% Transparent
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Verified. Open. Trusted. Empowering.

E. RECEIPT OF CONTRIBUTIONS

A separate receipt must be obtained from the contributor with the contributor's name,
residential address, and be signed by the contributor directly or by digital signature. Each
receipt must have the contributor's name, residential address, and be signed by the contributor
directly or by the digital signature method approved by the State Board. The signature card
name must match the name of contributor to be considered a qualifying contribution.

A cancelled check does not qualify as a signed contribution receipt for matching Public
Campaign Financing Fund purposes. The contributor must sign and provide a receipt as an
additional document acknowledging the contribution to be a qualified contribution for public fund
matching. A qualifying contribution made in bank check form must be printed with a name to
match the name on the signed receipt of contribution.

¢ For example, a bank check has two names printed on the document, with an Anne
Arundel County address, one of the names must be the name of the Anne Arundel
County resident contributor.

¢ For an additional example, a bank check has two names printed on the document, with a
Anne Arundel County address, the contributor can sign the document using the initials of
one of the names printed on the check. (i.e. the name printed on the check is John A.
Contributor and signed as J. A. Contributor.)

12



The Key Things You Need to Capture

o Seven Key ltems to Capture
o Contribution Date
o Contribution Amount
o Check Number / Credit Card / EFT / Cash (up to $100)

o Name of the Donor _
o Address of the Donor i\o'”taccounts
. ave to be from a
o Attest they are a County (or State) resident single person.
o Attest that the money is theirs and not given to them | Youcan'tsplita

.. . . donati
o Digital Signature / Actual Signature bZ{‘ﬁe';TtWO (or
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Best Practices to Recording oy
Transactions C

o o O O O O O O O

™

Ten-year record retention

Regularly balancing the committee’s checkbook

Enter Contributions/Deposits as they are received

Add additional data-entry users

Review the MD CRIS & Your County’s Summary Guide often
Update address, contact number, and email addresses
Enter Expenditures as they are issued

Create a monthly Excel Spreadsheet

Self-report anonymous contributions
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Best Practices to Get Started, Pt || Q; TTTTTTT it
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Remember to include credit card processing charges and
bank fees on campaign reports

Remember to add your loans from the candidate or their
family as a contribution.

Once your PF candidate committee qualifies for matching
funds please make sure to include the disbursement from
the county (or the state — for Governor) in CRIS.

Reach out to CCF staff for questions

15



Menu - Your

View / Edit Registration Information
Enter Contributionz/Transfers/in-kind

e Con Home Base

Enter Hon-Candidate Loans
Enter Loan Payments

Enter Expenditures and Qutstanding
Obligations

Enter Return Confributions

Enter Outstanding Obligations Paid

When you get lost.
Always come back to the

Edit / File Pending Transactions

Amend Transactions ;
Upload Transactions _E_' Menu. It’s your home
Receipt Documenis E

Step - 1 (Upload Receipt Documents) 1 b a S e o

Step - 2 (Link Receipt Documents)

KMaintain Users
Change Username / Password

Merge
N k%, Un Merge
X @ User Communication Preferences
| MARYLAND STATE
Q"’_!.!BOARD OF ELECTIONS
\/ Verified. Open. Trusted. Empowering.




Recording A Contribution as a Loan

*
KEEX

*

ntributor Information [

ter Contributor Information
Candidate Last Name™ |Gillogly

iling Address

Domestic(US) Overseas

Candidate First Name”

Address Line 1*

7701 Takoma Ave

lure Lo enler address informatbion w

ntribution Details

Contribution Date”

Cash Cumulative Amount

Election Cycle Cumulative Amount

Comments

resull in a non

City" Takoma Park, MD 20€

%

08/15/2025

$0.00
$0.00

Initial money to open the checking account at the bank

Kevin

Address Line 2

State” |

Contribution Amount* [$500.00
Lagal Cash Limit $100
Legal Contribution Limit Check the appropriate Law for Limits

Faw 410074 3014 Fmail rof ehaiymandand oo

Candidate

Middle Name

Thisis an
example of a
donation / loan
to fund your
bank account.

¥ AN MARYLAND STATE
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Verified. Open. Trusted. Empowering.
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After you hit submit, you will see this

uat-legacy-mdcris.abdgh.com says

Contribution Saved Successfully

KXk Will appear at the top of the web page.

KEEX,
XATRY
MARYLAND STATE
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Using Edit / File Transactions

*

*
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Edit / File Pending Transactions

» Maryland Campaign Reporting Information System

E MENU % REMINDERS [3 LOGOUT

:. Kevin Gillogly (Gillogly, Kevin People for) 9

Filing Period Name™ |UB}1 9/2025 Matching Fund Report Gubernatorial

[Search | Cance ] Cear

Transaction Date  Contributor / Payee Name Transaction Type Transaction Category Amount Address

Transaction Type |—Select Transaction Type-- v Transaction Category  -- Select Transaction Category -- ~
Transaction Date Range | E - | E Amount Range | | | Contributor / Payee Name
O Receipt Not Generated [J Loan Consent Form Not Generated O Non-Compliant Transactions

Compliance Edit [ select All

08/15/2025 Gillogly Kevin

Contribution Candidate Loan $500.00 7701 Takoma Ave, Takoma Park, MD 2091, Maryland 20912

b [ O

Displaying page 1 of 1, records 1 to 1 of 1

Generate Loan Consent Form | Generate Receipt | Generate Mailing Labels | Preview Filing | Delete Selected | Delete All
Download Contributions Uploadformat | Download Expenses Uploadformat

File All to State | File Closeout Report

SN =R (= ) e

2% meet.google.

¥ AN MARYLAND STATE

&

BOARD OF ELECTIONS

Verified. Open. Trusted. Empowering.

Use Edit/ File Transactions to double
check your work.
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You Might Get Timed Out

/(\{j) Maryland Campaign Reporting Information System

B MENU D HOME

Session Timed Out

For your safety and protection your session has been timed out due to inactivity.Please Login again to resume your work.

e~
¥ AN MARYLAND STATE
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Menu - Your

View / Edit Registration Information
Enter Contributionz/Transfers/in-kind

e Con Home Base

Enter Hon-Candidate Loans
Enter Loan Payments

Enter Expenditures and Qutstanding
Obligations

Enter Return Confributions

Enter Outstanding Obligations Paid

When you get lost.
Always come back to the

Edit / File Pending Transactions

Amend Transactions ;
Upload Transactions _E_' Menu. It’s your home
Receipt Documenis E

Step - 1 (Upload Receipt Documents) 1 b a S e o

Step - 2 (Link Receipt Documents)

KMaintain Users
Change Username / Password

Merge
N k%, Un Merge
X @ User Communication Preferences
| MARYLAND STATE
Q"’_!.!BOARD OF ELECTIONS
\/ Verified. Open. Trusted. Empowering.




Your First Donation

LONMOUman Type™ [ LNecK e COMMoUor Type | INaviauaT el

Contributor Information 5

search Existing Contributors

Search Contributor Name [parran |  Toavoid over-contribution limits, the contributor name field must be entered identically for each contribution recieved from the contributor.

or- Enter Contributor Information

Last Mame* First Name* Middle Name |
Residence Address
® Domestic(US) ( Overseas
Address Line 17 Address Line 2 County of Residence |--Sele{:t-- w
City* State* Maryland v Zip* -

Employer Information (Required information for contributions receive®gom individuals $500 or more in the aggregaie)

Contributor Occupation  --Select Occupation-- v Employer Name

[J 1/ We have sent a written letter to the algve contributor requesting employerfoccupation information. The contributor has failed to supply this information.

allure o enter address information will result in & non-compliance flag

****** . . .
*'@MARVLAND STATE If you use the “Search Existing Contributors” features,

x@Ee?ﬁﬁz_'i?en.%fmﬂmifwllf "o you are less likely to get duplicate donors

22



Your First Donation

Wt} 5 3 » z T
{%) Maryland Campaign Reporting Information System e o "
= B s 4 REMIGOIRS [ LOG0UT
| Enter Contributions/Transfersfin-Kind Contributions 2 Kevin Cillegly (Cllagly, Kevin Poaple for) 9

Instructions

Fiaasa select contributer type 35 “Individual — Matching Fund Reguest for Matching Fund Requests, otharwise thay wil not be consilensd far matchng funds.

Contribution General Information 117

Filng Period* | DBAS2025 Malching Fund Repan! Gubesnalarial w

Contnibution Type® | Chack W Contnibutor Type™ | Indiwidual

Search Existing Coniritaton.

Segrch Contributor Nams |narrar| To avoid ower-contribution kmits, the comributor nams fisld must be anered identically for ach confribution recieved from the contributon

-0F- Enter Contributor Information

Last Name” |Par'an First HName® |Ebony Middle Nama

Resslance Address

1 Domestic(US) Overseas
‘ Address Line 1° [151 West Swreat Address Line 2 [Apt 200 County of Residence [Anne Anndel |
3 City* [ Annapaks State® | Marytand e Zip* 2140

Emploger MIOMMAON (equired informatinn for contributsons recanved from mderiduals $500 nr mor = the apgregabe)

Conributor Gocupation [-Select Occupation— ~ Emphoyer Name |
L1 1w haee sent a wrillen lebier 1o Ihe above conlribules requesting employensccupalicn infarmatian The conbribubar has Faled b supply this infarmalion

Failune 10 emer adaress information wil fEsul i @ non-omplanae Sag

Contribution Dataits

Contrbution Date* 08152025 | 1) Contributica Amount [$100.00 Chesk Number

Cash Cumulates Amount Legal Cash Limit $100
Election Cycie Cumulatios Amount Legal Conlibuion Limil Check the apgeopriate Law or Limits
Comments
Lazee Lo B rancor |

ks Here you enter the filing period, contribution type, contributor type.

*'@MARYLAND STATE ’
"i?’ In the second box you add donor’s name, address, county, date of the
A%

BOARD OF ELECTIONS
donation, how it was paid, amount.

Verified. Open. Trusted. Empowering.
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Montgomery County only: $500

Instructions

Fiaase select contributor type a5 “Indidual — Matching Fund Heguast for Matching Fund Requesis, otharmse thay wil not be considered for matchng furds

Contribution General Infommation

Fibng Period* | 08" ®2025 Malching Fund Guberralonial ~
Contnibuton Type® | Chack W Contnibutor Type™ | Individual bl
Contnbutor Information
Search Existing Coniributons
Search Contribalor Nams T avoed pver-contribution Bmits, the comribubor nams fsdd must be anlered identically for each confribution recieved from the contrizutorn

-0r- Enter Contributor Information

Last Name" [Morfiest First Hama® [Allan Middla Nama

Hesslance Address
; =) Doamestic(L S) Orerseas

-E Address Line 1° [123 Main Address Line 2 | Couwnty of Residence | Monkgomery s~

City* |-‘§Iwu . |M.'||,'l'|||t| W Zip* |

Enter Contributions!Transfers/in-Kind Contributions S Kewin Gillagly (Ellogly, Kevin Beapie tor) 9

Conbribator Sooupation

Administrative snd Managemeant s Emplioyer Name |k1D SBE

1 'We

enk a writlen letler bo Ihe above conlribuloe requesting employerisocupalion infarmation The comribubor has faded o supply this infarmalion

Contribution Dataits

Confribubion Dgte” [JE152025 L) Convibution Ampunt' |5500.00 Check Mumber |245
Cash Cumulative Amount Legal Cash Limit $100

Eledlian Cydie Cumula priate Law For Limils

Ampuni Legal Condribuon Limil Check the appe

Comments

VIARYLAND STATE You nged to record the employer and occupation for any
&7 Vv omn e gy, donation of exactly $500.00.

24



If you forget something

uat-legacy-mdcris.abdgh.com says

Enter Zip

¥ K *

KEEX,
XATRY
MARYLAND STATE
\Ai'l’_!,!BOARD OF ELECTIONS
\_/ Verified. Open. Trusted. Empowering.
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Menu - Your

View / Edit Registration Information
Enter Contributionz/Transfers/in-kind

e Con Home Base

Enter Hon-Candidate Loans
Enter Loan Payments

Enter Expenditures and Qutstanding
Obligations

Enter Return Confributions

Enter Outstanding Obligations Paid

When you get lost.
Always come back to the

Edit / File Pending Transactions

Amend Transactions ;
Upload Transactions _E_' Menu. It’s your home
Receipt Documenis E

Step - 1 (Upload Receipt Documents) 1 b a S e o

Step - 2 (Link Receipt Documents)

KMaintain Users
Change Username / Password

Merge
N k%, Un Merge
X @ User Communication Preferences
| MARYLAND STATE
Q"’_!.!BOARD OF ELECTIONS
\/ Verified. Open. Trusted. Empowering.




How to Enter an Expenditure

{177 Maryland Campaign Reporting Information System

Enter Expanditures and Dulslandeng Chiligaticns 5 Mawin Gilizaly | GiBaghs Kevin Peapha Tor)

siruchons

Fizase seledl conuibuny trpe 26 “Iedwidual = Mahing Fend Reguest for Mamhing Fend Reguests. otherwise they will sol be considieed far maiching funds.

| apendrume Grneral Infzmahon

vy Parias [TETEIIOE Watssing Furd Fazor Gatun aioial w7 Papss Type~ | Eimmus Groip rganicater w

Payee infomation
Smarch meang Fapes
Plegeme use 3 onigue Memiter on (fe search - e the candizate's lasi name rather tras Friends of
Swarch Fupes hlars | | T aweid cver-contslution nits, e conributer name ekl mue b eskeed ideicaly o mach contibaion eceved e the costsbuio

-ar- [imier Papes Infarmation

e R ]

Wading Address
® Domestofu 5| Cwerseas
Adress Line 1| 188 Dak Sreet Adress Line 2 [Sule 2308

Coty® [Farmore ' [Warganz ~ T [0 -
Eapandhlume Dulailes 11"
Wxperrs Qsie™ [pa"1BG0RE L) Izpense Camgory” [Fund Hamer 3 Waperme Purpos” [Treal foand Serece Processng Coages £
Exzenze Amounc |302.50 Curstanding Tbiigaton Papment Metrod" [EFT L
u i sapecae mace 33 r 2= reasd conistuson? ] 5

Vendor Detals [T Payee is not the Vendor]
¥ Domestici) 3] Crewrwwan

X Any processing fee from a 3rd party vendor such as PayPal,
Q&fj\** Stripe, Wix etc. has to be recorded and is considered part of

Z?

MARYLAND STATE : :
@iﬁ?ﬁé‘diin%iwfémioﬂi'nf'“S the donation from any contributor




Entering an Outstanding Obligation

Enter Expenditures and Outstanding Obligations % Kuvin Gillagly (Gillogly, Hevin People for] i)

Instructions

Flease salect comtnibutar typs a3 “Indwidusl — Matching Fund Requast” far Matching Fund Raguests, othenwise ey will not be considered for matching funds

Expenditura General Information

Filing Perind® ||'JR-'1!§.'?I'??E Matching Fund Reparl Guberralotial s

Payee Type* | Busines

= GraupiOrganization W

Payes Information

Search Existing Payer

Fl2ase Use 8 unique Kenliner on the Search - Le Me candioate's 1&31 name raher than Friends of
Se

or. Enter Payee Information

BusmessiCrganzation Mame” [ Joa Smoe Web Development Company
Mailing Address

ayen

i conkibulor name

Irbular

% Domestic{Us) Oversess
Address Line 1° | 11125 Geongia Avenue Address Line 2| Sulte 3500
City™ | WWheaton State” Maryland w AT | 20912 -
1 Expendilure Dedails
Expense Dabe® | 08H 52025 E Expinss Cali ¥ |I.'I|:-j|| e Expense Purpase”  Medi - Wehsile Developmen]

Expense Amount” | E3500.00 Cutstanding Obigation Faymant Method

Was his exper y Tor an incking conlribution™ vas % Mo

vendor Datails (It Payes is not the Vendor

% Domestic{ls) Overseas
iendar Narra: |
i 2 |
Cily | Stale |I.'I;||,'I;||vc| w Zip Code

Comiments

#

Here | have an outstanding obligation to pay my web
developer for their work. The PF committee owes $3,500.

MARYLAND STATE
BOARD OF ELECTIONS

\_/ Verified. Open. Trusted. Empowering.




Menu - Your

View / Edit Registration Information
Enter Contributionz/Transfers/in-kind

e Con Home Base

Enter Hon-Candidate Loans
Enter Loan Payments

Enter Expenditures and Qutstanding
Obligations

Enter Return Confributions

Enter Outstanding Obligations Paid

When you get lost.
Always come back to the

Edit / File Pending Transactions

Amend Transactions ;
Upload Transactions _E_' Menu. It’s your home
Receipt Documenis E

Step - 1 (Upload Receipt Documents) 1 b a S e o

Step - 2 (Link Receipt Documents)

KMaintain Users
Change Username / Password

Merge
N k%, Un Merge
X @ User Communication Preferences
| MARYLAND STATE
Q"’_!.!BOARD OF ELECTIONS
\/ Verified. Open. Trusted. Empowering.




R,
¥ /AN MARYLAND STATE

Entering a Reimbursement @A ¢ ecTon:

,'j- Maryland Campaign Reporting Information System m‘.‘“
pamr B sy % ACMI=OMRL B LOGOUT

= Havin Sillzgly [Gillagly, Kevin Peapis for} ﬂ

Instruchans |

Piease seheot convibutor fepe o5 Indwidual - Mambing Ferd Reguest for Mamhing Fere Reguests. otherwise they will sot 5o consiiesd fyr maighing funds

| apenihure General Infzrmahon
Filing Parine- [T TWLIRE Walcring Furd Recor Sutem sl s Bupsu Tpe~ Fanrlurew 3

Redmaursee nformation
Exarch | masing Remburses
Plezse use 3 erique Mevifer on e seash - Lo the sadizaie's kst name rather thas Frends of
Saarch Raimierses Mars| | To vl vat-contrisetion lrvits, the costsbuner nams fuid =est be sntened denteally for sach ostshuson ieceved fiom e comrituise.
~ar- | mier lambursss Infommahos

Law: hinme” [Fonefinet ¥ it Harrs® [Elien [FEETATLERY
Mading Addness
& DomestiolUs] Cwerseas
Aggeess LLine: 1°[ 123 Main Epeet Aparess Line 2
ity [Sibome ey S [N L% p[EEe |
Espandiluie Dalaite 11"
Tl [ N . sparam Catagony” [Tiarm 3md Chve s spameas - [ — = -
Ewpe=se Amcun | 5200 72 Dutmanding Ozlgation Faymem Wethod™ | Check Lo
Wil iy mpa s e b5 pory for an i-bnd cortribgton Yer W opg Cback: hagmser | 011

Vircdor Hame * [[WRFVan

Fdren Line 1 * [BEE Gleapy Foilow e Asdman Line 3 [

Cay* [Fwer Sprmg S’ [Wargindl - Iy Code” [ |-

e mbursement for ofoe sappies
Cormmart

4
[ o] Cloa| et |

Very common. Someone goes out a pays for an expense
and looks for reimbursement later.




KIS,
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O MARYLAND STATE
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\/ Verified. Open. Trusted. Empowering.

= ;
@ Maryland Campaign Rep

View / Edit Registration Information

Enter Contributions/Transfers/n-kind
Contributions

Enter Non-Candidate Loans
Enter Loan Payments

Enter Expendifures and Outstanding
Obligations

Enter Return Confribufions
Enter Qutstanding Obligations Paid
Edit / File Pending Transactions
Amend Transactions
Upload Transactions
Receipt Documenis

Step - 1 (Upload Receipt Documenis)

Step - 2 (Link Receipt Documents)

Maintain Users

Change Username / Password
Merge

Un Merge

User Communication Preferences

Bulk Uploads Are
Possible

| Collapse & |

31



Main Page of Bulk Uploads

n Reporting Information System

Dewnlead Templates
Excel 2003 and Earker Contributions Expenditures

Excel 2007 and Later Contributions Expenditures
Contributions — version C1.6 - 07/13/2018

Expendiiures — version E1.8 - 07/13/2018
Upload Fils

Filing Period Name [08/13/2025 Malching Fund Reporl Gubernalorial ~ ) Transaction Type  — Selecl Type — Select a File | Choose File | Mo filke chosen

Note:
- You must use the templates above, If you do not iLwill not upload.
Deleting an upkoaded file does not delete the uploaded transachons. To delete uploaded transactions please navigate 1o EoitFile Pending Transactions screen and delete he ransachions
- 00 HOT reupload successfully uploaded ransactions as this will cause duplicales
- Yau cannot upload payments towards outstanding obligations, loans, or retumed contibutions. Payments made towards these fems must be entersd via appropriate scréens in the system.
Status:
- Pr ssed-Mo Enors - Transaclions have uploaded successiully
- Processed-Crors - Trangactions have uploaded unsuccessiully. Review and comect the Issues in document that was aute generated from the system containing the errors.
Once the emors have heen comected wiihin the generated document, please use that file to upload the errored ransactions again
Please download e process eror file and go Lo colurmn AE in the exced file where the syslem has provided the avlo-generated error field names.
Please comect those errors as per the template instructions and then upload that file again.

Job 1d # Upleaded Date File Nam# Humbaer of Rows Status Actiens

Currently processing jobs:

No records to view.

Other downloads

CCFIDs Contributer/Payes lds

*
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MARYLAND STATE

BOARD OF ELECTIONS

Verified. Open. Trusted. Empowering.



Correct for Errors

o You might have errors in your data. Go through and

manually edit the transactions that have faulty data.
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Questions
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Future Lunch and Learns

o Linking Receipts with a donor or an expense
o Submitting your first initial matching fund report

o Trouble shooting common problems
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Staff Directory

Allen Norfleet, Director Candidacy & Campaign Finance (CCF)
Allen.Norfleet@Maryland.gov

Erin W. Dennis, Deputy Director CCF
Erin.Dennis@Maryland.gov

Kevin Gillogly, Public Finance Program Manager
Kevin.Gillogly@Maryland.gov
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