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Welcome to Lunch and Learn
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o A service provided by the MD State Board of Elections (SBE) and 
the Division of Candidacy and Campaign Finance (CCF) to assist 
candidates, their advocates and the citizens of Maryland on how 
to operate as a public finance (PF) candidate. 

o Twice monthly program
o Understand the rules of PF and how they differ from a 

traditional / regular candidate committee.
o Understand the mechanics of reporting your transactions into 

MD Campaign Reporting Information System (CRIS).



Where To Find 
The Previous 
Recordings
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Gubernatorial Public Funding

County Public Funding



Looking at Previous Recordings
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https://elections.maryland.gov/campaign_finance/County_public.html



Upcoming 
Schedule

5
https://elections.maryland.gov/campaign_finance/County_public.html



Gentle 
Reminder: 
How to 
Register as a 
Public Finance 
Candidate
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https://elections.maryland.gov/campaign_finance/County_public.html



Bookmark This Landing Page
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o In your browser

o Refer back to it often.



The Summary Guide is Your Friend 
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o Depends on your county

o Look for the portion that 
mentions your initial 
matching fund report

https://elections.maryland.gov/campaign_finance/County_public.html



Please No Shared Emails
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1. Sign into MD CRIS
o Unique emails for all 

people you have 
given access to your 
account.

2. Officers are responsible 
for all who enter / delete 
transactions in your 
account.

https://campaignfinance.maryland.gov/Home/Logout



What We Will Cover Today
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o Seven Things to Learn
o When to Submit a Matching Fund Report (MFR)
o Difference Between an MFR and a Required Report
o Rule Differences on Submissions
o How to Submit
o SBE’s Deadline to Finish Our Review
o What Your Will Get From SBE
o How to Get Paid By Your County /State



Matching Fund 
Report Schedule
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https://elections.maryland.gov/campaign_finance/County_public.html

o MFR is Optional
o No fine if you fail to submit
o Only submit your MFR when 

you have filed with your LBE, 
hit your thresholds  

Vs.

o Statutory Reports
o Fines if you fail to submit



Matching Fund 
Report Schedule

12

o Can file on either MFR date 
or a statutory date.

o Different deadlines



Three Key Requirements BEFORE Filing
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o Must achieve your threshold for number of county / state donors

o Must achieve your threshold for the amount of county / state money 
raised
o Loans don’t count

o Must have filed with the LBE  for County office (or SBE for Governor)  

Please Note: Don’t hit submit on a MFR 
prior to achieving all three.



Remember You Have to Record ALL 
TRANSACTIONS
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o That includes the payment processing fees of a third-party 
vendor.

o Your recording of any contribution is the gross amount.
o What you received (the net) is the difference between the 

gross amount and whatever the payment processor takes 
out.
o The processing fee is an expenditure. It must be recorded.



Menu – 
Your Home 
Base
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When you get lost. 
Always come back to the 
Menu. It’s your home 
base. 



How To Submit
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o Make sure you have entered ALL 
transactions

o Upload the receipts

o Link the receipts with the 
transaction

If you have 
questions about 
these please go 
back and review 
slide #4 



How To Submit
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o Review BEFORE going forward



How To Submit
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o CRIS will ask

o Are you sure?



How To Submit
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o CRIS will ask

o This is your initial 
request for Public 
Financing.

o Don’t file until you hit 
your thresholds. If you don’t know what your thresholds refer back 

to slide #13 and to your county / state Summary 
Guide.



How To Submit
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o CRIS will ask

o Check / 
correct the 
non-
compliance



How To Submit
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o CRIS will ask

o Use this as a 
worksheet

o Certify and 
submit



How To Submit
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o CRIS will ask

o Are you 
authorized to 
submit this



How To Submit
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o CRIS will ask

o The role of the 
Treasurer



How To Submit
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o CRIS will ask

o Overview

Please note: This is practice. This account does 
NOT have enough contributions to be qualified.



SBE’s Deadline to Report
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o Varies by County / State

o Generally 2 weeks or 10 Business Days

o Don’t edit or modify your submission once you have filed it



What You Will Get from SBE
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o After you have filed, we may reach out to you with questions.

o Just wait.

o Once SBE / County is finished we will send a formal letter to the 
county / state on your status.

o SBE will also send a formal letter from CCF Team to your Treasurer 
with any deficiencies that need to be corrected (cured).

o You will have two weeks to cure. 



How To Get Paid
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o Your Committee needs to have Bank name and account number in your 
committee.

o When SBE is close to finishing we will ask for your EIN and Canceled Check



Getting SBE your Financial Information
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o Two ways to get SBE your candidate’s key financial information

o Send as an encrypted email

o Talk to Kevin Gillogly / Allen Norfleet / Erin Dennis personally

o SBE needs this to follow the financial rules of the county / state 
where you are running 



Questions
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Future Lunch and Learns 
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o Mon. Nov. 3rd, Noon. Trouble shooting common problems

o Mon. Nov. 17th, Noon. Welcome to the new MD CRIS

o Mon. Dec. 4th, Noon. New MD CRIS How to Add / Amend Transactions



CCF Staff Directory

31

Allen Norfleet, Director Candidacy & Campaign Finance (CCF)
Allen.Norfleet@Maryland.gov

Erin W. Dennis, Deputy Director CCF
Erin.Dennis@Maryland.gov

Kevin Gillogly, Public Finance Program Manager
Kevin.Gillogly@Maryland.gov

mailto:Allen.Norfleet@Maryland.gov
mailto:Erin.Dennis@Maryland.gov
mailto:Kevin.Gillogly@Maryland.gov
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